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ITOJIOXEHUE

00 Ynpasiienun OyXrajaTepckoro ydera u pUHaAHCOBOTO KOHTPOJIS
(GenepanbHOro rocy1apcTBEHHOr0 OI0PKETHOTO 00pa30BaTEIbHOTO
yupexIeHus BhIcero oopasoBanus «JlarectaHCKuid ToCy1apCTBEHHBIM
YHUBEPCUTET»

1. OBLIME ITOJIOXXEHW A

1.1.Hacrosiiee nonoxenue pa3paboTaHO B COOTBETCTBHHM ¢ (helepatbHBIM
3akoHOM «O Oyxranarepckom ydere» or 06.12.2011 Ne402-®3 (B pexn. ot
04.11.2014r.)(nanee — 3akoH Nel29-®3), MHcTpyKIuei Mo NpUMEHEHUIO €IUHOTO
MJIaHa CYETOB OyXraATepCKOro ydera Ui OpPraHOB TOCYIAapCTBEHHON BIacTH
(rocy1apCTBEHHBIX OpraHOB), OPraHOB MECTHOTO CaMOYIIPABIEHHUS, OPraHOB
YIPaBJICHHUS T'OCYIaPCTBEHHBIMU BHEOIOKETHBHIMH (OHIAMH, TOCYAapCTBEHHBIX
aKaJeMHH  HayK, TOCYyJAapCTBEHHBIX  (MYHUIMIAJIBHBIX)  YUPEKICHHIA,
yTBEpKA€HHON mnpukazom Nel57H Mundpuna PD or 01.12.2010r. (mamee —
uHCTpYyKUUs Nel57H), ycraom ®I'BOY BO «/larecTaHckuii rocyaapcTBEHHBIMH
YHHUBEpPCUTET» (Jajee — YHHUBEPCUTET) WU JPYTUMU HOPMATUBHO-TIPABOBBIMU
axkramu Pocculickoil penepauun u Pecny6uku JlarecraH.

1.2.Vnpasnenue Oyxrajrepckoro ydera u (YMHAHCOBOTO KOHTpOJS (manee —
Oyxrantepus) sBIAeTCS (YHKIMOHAIBHBIM CTPYKTYPHBIM NOJApa3aelIeHHueM
YHHUBEPCHUTETA.

1.3. PykoBozxctBo byxranarepuei ocymectBiuser [aBHbI Oyxraarep
YHUBEPCUTETA, KOTOPLIM Ha3HA4yaeTcss Ha JO/DKHOCTH M OCBOOOKIAETCs OT
JOJDKHOCTH NpUKa3oM PexTopa yHuBepcurera (nanee — pekrop).

1.4. TpeGoBanus I'nmaBHOro Oyxranrepa Mo AOKyMEHTaJIbHOMY O0()OPMIIEHUIO
XO3SHMCTBEHHBLIX OIEpaluid M MPEeNOCTABICHUI0O B OYXTalTepUl0 TOKYMEHTOB,
CBeJeHUH U nHpopMaLuy 00sA3aTeNIbHBI U1 BCEX paOOTHUKOB YHHBEPCHUTETA.




1.5. I'naBHbIN Oyxraitep NOAYMHAETCS HenocpeacTBeHHO PexTopy.

1.6. CrpykTypa M 1WITaTHOE pacnucaHue byxraarepuu, IOMKHOCTHBIE
MHCTPYKIMU  paboTHUKOB  bByxranrepum  ytBepknatorcss  PextopoM 1o
coracoBaHuio ¢ [naBHBIM OyXrajiTrepoM MW MNPOPEKTOPOM MO SKOHOMHMKE H
¢rHaHCcaMm.

1.7. PaboTHukK byxraiarepuu HazHavaroTCa Ha JOJDKHOCTb U OCBOOOKIAIOTCS
OT JOKHOCTH PekTtopoM mno mpeicraBieHuto [naBHoro  Oyxranrepa
YHHBEPCUTETA, KOTOPOMY HEMOCPEICTBEHHO NOAUUHSKOTCS B CBOEH paboTe.

2. OCHOBHBIE 3AJIAYU BYXT'AJITEPUHN

2.1. Benenwe OyXrajaTepCcKoro y4deTra W OCYHICCTBJICHUE KOHTPOIA 3a
pallMOHATBHBIM  UCIIONB30BAaHUEM MATEPUAIBHBIX M (DUHAHCOBBIX PECYpPCOB
VHUBEPCHUTETa, 3a XOJOM MCIOJHEHHUs IjaHa (UHAHCOBO-XO3SMCTBEHHOU
JEATENBHOCTH U COCTOSIHHEM 0053aTC/IbCTB YHUBEPCUTETA.

2.2. O0ecrieueHrue PyKOBOJICTBa YHUBEpCcUTETa MH(pOpMaIuel, HeoOX0oaAUMOH
JUISL KOHTPOJISL 3a cOOII0AeHUEM 3aKkoHoaarenbeTBa Poccuiickoil denepanuu npu
OCYILCCTBJICHHH XO3SIFICTBEHHBIX ONEpaluil, a TakxKe 3a UX 1es1eco000pasHOCTbIO,
HaJu4ueM M JABIKCHHEM  HMYIIECTBA,  HCIIOJHEHHEM  00A3aTEIBCTB,
UCIIONIb30BAaHUEM MaTepUadbHBIX, TPYAOBBIX M (DUHAHCOBBEIX pPECYpCOB B
COOTBETCTBUH C YTBEPKACHHBIMU HOPMaMU U HOPMaTUBAMMU.

2.4. [IlpenorBpamieHue OTPULATENBHBIX  PE3yAbTATOB  XO3SHCTBEHHOI
JIeSITENIbHOCTA YHUBEPCUTETAa W BBIBJICHUE BHYTPUXO3AHCTBEHHBIX PE3E€PBOB
oOecneueHus ero GUHAHCOBON yCTOMYUBOCTH.

3. ©YHKIMU BYXT'AJITEPUHU

3.1.0pranuzais OyXrajaTepckoro ydeTa HCIOJHEHHS IUIaHa (MHAHCOBO-
XO3HCTBEHHON JNEATENBHOCTH YHHUBEpPCUTETa MO OIOMKETHBIM CPEICTBAM H
CpeACTBaM, TMOJYUEHHBIM 3a CYET BHEOIOKETHBIX MCTOYHHMKOB, C COCTABJIECHHEM
¢AMHOro GajaHca IO YKa3aHHBIM CPEACTBAM, M OTJEIBHOro OanaHca Mo
CPEICTBAM, MOJIY4YECHHBIM 3a CUET BHEOOKETHBIX HCTOUHUKOB.

3.2.0pranm3anusi  ydyeta (enepaJpbHOrO0 HMYLIECTBA, 0053aTENbCTB U
XO3SIIICTBEHHBIX OMNEpaluii Ha OCHOBE HATypajbHBIX HU3MEPUTENIEH B IEHEKHOM
BLIDQKEHUH  IIyT€M  CIUIOIIHOTO,  HEMPEPHIBHOTO, JOKYMEHTAIBHOTO |
B3aHMOCBSI3aHHOTO UX OTPayKECHHU.

3.3. Opranu3auusi yueTa OCHOBHBIX CPEACTB W aMOPTHU3allMi, MaTEPHaIbHBIX
3aI1aCOB.
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3.4.Opranusaudst  ydeTra  MOCTYILIEHUS,  CO3JaHUS MW BBLIOBITHSA
HEMATEPUATILHBIX AKTUBOB.

3.5. Opranusanys ydeTa JOXOJOB U Pacxo/i0B YHHBEPCUTETA U HUHAHCOBBIX
pe3yIbTaToB.

3.6. Opranuzaumsi y4deTa J[CHEXHBIX CpPEICTB, NPaBWILHOCTH BEICHHUS
KAaCCOBBIX ONEpaliuu.

3.7.0pranuzanusi ydera pacueToB MO 3apa0OTHOH IIaTre, COLMAIbLHOMY
CTPaxOBaHUIO, yAEpKaHUN U3 3apabOTHOM MIIATHI.

3.8.0prannsanusi BBIIUIATHl 3apabOTHON MaThl, MOCOOHH 1O BpPEeMEHHOH
HETPYAOCIIOCOOHOCTH, MNOCOOMII HA JeTell W WHBIX IMOCOOMH K BBIIVIAT,
NpelyCMOTPEHHBIX 3aKOHOJATENbCTBOM Poccuiickoit ®denepanuu n PecnyOonuku
JlarectaH, a Tak K€ BBIILIAT MaTEPUAJIBbHON TOMOLIH, YCTaHOBNECHHBIX [Ipukazamu
Pexropa.

3.9.0cyuiecTBiIEHHE KOHTPOJIA MO pacdyeTaM C 3aKa3uuKaMmu, neOUTopaMu M

KpeOUTOpaMH, ¢ NEPCOHAJIOM IO MPOYHUM ONEpalldsAM, 10 Y4ETY IOJOTYETHBIX
CYyMM.

3.10.CBoeBpeMeHHOE,  NpPAaBUJIBHOE  HAYMUCAEHHME W KOHTPOIb 3@
NEPEUNCIIEHUEM YCTAHOBJIEHHBIX 3aKOHOAATENBCTBOM Poccuiickoit denepanuu
nJaTexkeH B O10KET U BHEOIOPKETHBIE (POHIBI.

3.11.CocraBieHre M CBOEBPEMEHHOE IIPENOCTABIIEHHE B BBILICCTOSAIME U
KOHTPOJIMPYIOLIME OpraHbl OyXraaTepcKoil U HATOrOBOH OTYETHOCTH.

3.12.ITpuMeHEHNE B YTBEPKACHHOM IOPSAKE U KOHTPOJIb 32 MPUMEHEHHEM
NoApa3aeeHUsIMH YHUBEPCUTETa YHUGULIUPOBAHHBIX (OPM MEPBUUHOTO YUETA.

3.13.IToaroroBka rpaduka IOKyMEHTOO0OpOTa (PUHAHCOBO-XO3SHCTBEHHOMH
JOKYMEHTALMKM YHUBEPCUTETA U KOHTPOJIb 32 €r0 COOTIOCHUEM.

3.14.00ecneueHue COXpaHHOCTH OYXTaiATEPCKOH NOKYMEHTAllUH, IPHEM OT
NOApa3ACICHUH, XpaHEHHE W IepelJadya Ha apXMBHOE XpaHEHUE TMEPBUUHBIX
YYETHBIX  JIOKYMEHTOB, JIOTOBOPOB, UHOM (UHAHCOBOM M  OTUETHOM
JOKYMEHTALUH.

3.15.IIpenocraBnenue  HeoOxoauMol  uHGOPMANMH  MOAPA3ACICHUAM
YHUBEPCUTETA.

3.16.Yuyactue B NpOBENCHUM WHBEHTapHU3alMU [EHEXHBIX CPEJCTB,
denepaibHOro UMyLIeCTBa M (PUHAHCOBBIX OO0S3aTENBCTB, CBOCBPEMEHHOE U
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MPaBUIILHOE ONpPEJENeHre pe3yabTaTOB HHBEHTApU3allUd MW OTpakeHHE HX B
yuere.

3.17.0cyumiecTBieHre  WMHBEHTApH3allMM  PACYeTOB  YHHUBEPCUTETA  CO
CTPYKTYPHBIMU MOJIPa3/ieJICHUSIMU M CTOPOHHHUMH OpraHH3aMsIMH.

3.18.AHanu3 HUHAHCOBO-XO3AUCTBEHHON JICATCIHHOCTH B LIC/ISX BBISIBICHUS
BHYTPHUXO035IHCTBEHHBIX pPE3EPBOB, NpEeRyIpEXKICHUS IOTEPH U
HENPOU3BOACTBEHHBIX PacX0J0B.

. 3.19.Yuactue B pabore 1no oQOpMICHHIO MaTEpHalOB II0 HEAOCTA4aM U
XMIIEHUSAM JEHEKHBIX CPEACTB M MMYIIECTBA, U IO KOHTPOJIO 3a mepeaaycit B
HAJICXKAIIMX CIy4dasX 9TUX MATEPUAJIOB B CyJIeOHbIE U CIEACTBEHHBIE OPTraHkI.

3.20.Paspaborka ¢ ApyruM CTPYKTYPHBIMU MOJPA3ACICHUSIMU YHUBEPCUTETA
pPEKOMEHAAUM 110 ONTUMU3ALUN YUYETHON MOJUTUKU YHUBEPCUTETA, IOATOTOBKA
npuUKasza 00 y4eTHOMN NOIUTHKE, U IIPEACTABICHUH UX HA YTBepXKIeHUE PekTopy.

4. IIPABA 1 OBA3AHHOCTU BYXT AJITEPU

4.1.B coorBeTcTBHE ¢ (QYHKUMSIMHM Byxraiarepuu, yCTaHOBICHHBIMH
HactogmmM IlonolkeHHeM, OCYIIECTBIATH BEACHHE OyXTalTEPCKOTO yuyeTa H
OTYETHOCTH B CTPOrOM COOTBETCTBUM C TpeOOBAHHUAMU [EHCTBYIOLIETO
3akoHomarenbcTBa Poccuiickoit ®enepauuu u Pecnyonuku JlarecraH.

4.2.0cy1ecTBIATh CUCTEMAaTHUECKUH KOHTPOJIb 38 MPAaBHIIBHOM MOCTAaHOBKOM
NEPBUYHOrO AHAJIMUTHYCCKOTO Y4YeTa BCEMU CTPYKTYPHBIMU MOJpa3IeeHHSIMU
YHUBEPCUTETA U (PUIHAIIOB.

4.3.11pOBOAUTH MHCTPYKTaXX MaTepHaATbHO-OTBETCTBEHHBIX JIHI] II0 BOIPOCAM
y4eTa ¥ COXpaHHOCTH LIEHHOCTEH, HaXOASIIUXCS HA UX OTBETCTBEHHOM XPaHCHUH,

4.4.0cyliecTBAsAT,  XpaHEHHE  JOKYMEHTOB  (MEPBHYHBIX  YYETHBIX
JOKYMEHTOB, PETUCTPOB OyXralaTepCcKOro y4dera, OTYETHOCTH, a TakKe CMET
JOXOIOB M pacxoOI0B U pacyeToB K HUM M T.N., Kak Ha OyMa)kHBIX, TaK H Ha
MALIMHHBIX HOCUTENIAX UH(QOpPMALKMK) B COOTBETCTBUU C MPAaBUJIAMH OpPraHU3aIHK
rOCyIapCTBEHHOI'0 ApXUBHOIO Jga.

4.5.TpeboBarh OT Bcex NoIpa3ieNeHuil, GUINATIOB U JOKHOCTHBIX JIHIL
YHHMBEPCUTETA MPEAOCTABICHUE MaTepUanoB, HEOOXOAUMEIX JUIS OpraHU3allfiy U
BelEHUA OyXralTepcKoro ydera, YIUIAThl HAJIOrOB W COOPOB, CBOEBPEMEHHOIO
IpeJOCTaBICHUS OyXTraaTepCKOH OTYETHOCTH.
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4.6. TpeboBaTh OT BCceX MOAPA3LCICHUNH U JOMKHOCTHBIX JIUI] YHUBEPCUTETA
BBIIOJIHEHUs ~ rpaduka  JAOKYMEHTO0OOOpOTa, (uHAHCOBO-X03HCTBEHHON
JOKYMEHTALMHU U KOHTPOJUPOBATh €r0 COOIIOIEHHE.

4.7.He npuvHMMaTh K HCIOJHECHHIO JIOKYMEHTBI, O(OPMIICHHBIE C
HapyLIEHHEM YCTAaHOBIEHHOI'O NOPSIKA U 3aKOHOIATENbCTBA.

4.8. IlpencraBnaTh pyKOBOACTBY YHUBEPCHTETA MPEAJOKEHHUS O NMOOLIPEHNUH
Y HaKa3aHUU paOOTHUKOB YHUBEPCUTETA, CBA3AHHBIX C YYETOM U UCIIOJIb30BAHUEM
MaTepUAIBHBIX LIEHHOCTEN.

4.9.Hanpansate PexkTopy npeAcTaBIeHHUS C YKa3aHUEM Ha HapyLIEHHE
pabOTHHKaMH YHMBEPCHUTETA IpaB, NPEJOCTaBICHHBIX byXranrepuu HacTOSMIUM
[onoxenuem u rpaduka qoKkymeHTO000pOTA. -

4.10.BHOCUTB NIpeIOKEHUS 110 ONPENEIECHUIO /U3MEHEHUIO/CO3IaHUIO:

- nopsaaka M crnocoba HayHMCIeHUs H3HOCA [0 OCHOBHBIM CPE/ICTBaM,
HeMaTepUalbHbIM aKTHBaM, MaTepHAJIbLHBIM 3aracam;

- crioco0a yvera 3aTpar, IpyNIAPOBKYU U CIIACAHUS 3aTpart;

- CPOKOB MOrallleHUs] pacXol0B OyoyLIMX NEPUOIOB;

- MOMEHTA peaju3anuy 1o paboTaM J0JroCpodHOro Xapakrepa;

4.11.KonTpoaupoBaTb cobroieHre CTPYKTYPHBIX [opa3ie/IeHU
YCTaHOBJICHHBIX IPAaBUIIL:

- 0OpMIIEHUS IPUEMKH U OTITyCKa (peepasbHOrO HMYIIECTBA,;

- coOmtofeHue IUTaTHOWM, (UHAHCOBOM, JOTOBOPHONM W KacCOBOM
IJUCLUIUIMHEL, @ TAKXKE YCTAHOBJICHHBIX IPABUII [IPOBEICHUS] HHBEHTAPU3aLlUi;

- MTOJIHOTHI ¥ CPOKOB MPEAOCTABICHUS JOKYMEHTALUM U JAHHBIX NEPBUYHOIO
ydera.

5. OTBETCTBEHHOCTbD BYXT'AJITEPUU
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5.1. Byxranrepus HECET B COOTBETCTBHE ¢ 3aKOHOJATENLCTBOM Pocculickoi
denepaniu OTBETCTBEHHOCTSH 34!

- HEBBINOJIHEHUE BO3JIO)KEHHBIX Ha HEro 3ajad M (QyHKIUH, ONpeIeNeHHBIX
HactosiumM Ilonoxenuem; ‘

- HapylleHWe MpaBUJI BeAeHUE OyXraaTepcKkoro yuera U HCKakeHHe
OyXraaTepcKol OTUETHOCTH;

- MPUHATHE K UCIOJHEHUIO U OQOPMIICHUIO JOKYMEHTOB 10 ONEpPALUsiM, HE
COOTBETCTBYIOIIMX  YCTAHOBJEHHOMY [MOPSAAKY TPUEMKH, OINPUXOLOBAHHUS,
XPaHEHUS U PacXOJ0BaHUS IEHEXKHBIX CPEACTB, UMYLIECTBA;

- HECBOEBPEMEHHOE M HENPAaBUILHOE MPOBEACHUE ONEPALUHU 10 PACYETHOMY
U IpyruM cueTaM B OaHKax, pacyeToB ¢ A€OMTOPaAMU M KPEIUTOPAMHU;

- HECBOEBPEMEHHOE IMpPEACTABIEHUE B  TIOCYJApPCTBEHHbIE  OPraHbl
OyXralaTepcKkod OTYETHOCTH U NPEACTABIEHHNE HETOCTOBEPHON OTYETHOCTH.



5.2. PaGorHuku bByxrantepuu HECYT NEPCOHANBHYIO TUCHUILIMHAPHYIO,
aIMHHHCTPATHBHYI0 M  YrOJIOBHYXO OTBETCTBEHHOCTh 3a HEHaJJIe)Kalllee
BBINIOJTHEHHE U HapylIEHUE CIyKeOHbIX 00sS3aHHOCTEH, BO3JIOKEHHBIX IO
TPYAOBBIM JOTOBOPOM, JOJOKHOCTHBIMU OOSI3aHHOCTSIMM HWJIM PaCHOPSIKEHUEM
I'naBHoro Oyxranrepa o pacnopefeleHUd (YHKIMOHAIBHBIX 00sS3aHHOCTEH.
Heucnonnenne yxasanuii ['naBHoro Oyxranrepa, HECOOJIOIEHUE JIOKATbHBIX
HOPMAaTHMBHBIX aKTOB YHMBEPCHUTETa, a TaK XK€ 3a JAECHCTBUS MO0 Oe3nencrBus,
MOCIY)XHBIIXE OCHOBAHUEM JIMOO CIIOCOOCTBOBABIINE MPUYUHEHUS] YHUBEPCUTETY
MaTepUaIbLHOTO yuepoa.

6. B3auMooTHOmEHHE OyXraaTepuu CO CTPYKTYPHBIMH IMOJApa3ie/eHUSIMU
YHHUBEPCHUTETA OCYIIECTBISECTCI B COOTBETCTBUM C YTBEPKIAEHHON YYETHOM
IOJINTUKON YHUBEPCUTETA.

[IpopexTop no 3KOHOMUKE U
buHaHCcam lNamxues H.I'.

['naBHEI GyxranTep W 3arupGexosa M.C.



